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	MAASFEP

Minnesota Association of Administrators of State and Federal Education Programs
	CALL FOR PRESENTERS

FALL or SPRING CONFERENCE 




This form is available at www.maasfep.org 

MAASFEP announces its “Call for Presenters” for either the Fall or Spring conference.  Dynamic speakers and presenters interested in leading breakout sessions and seminars at MAASFEP are invited to participate in the only statewide conference dedicated to promoting the effective implementation of the No Child Left Behind Act in our schools.  

Every year MAASFEP offers learning opportunities at its conferences for administrators, teachers, and paraprofessionals.  MAASFEP is particularly interested in sessions about program development for administrators as well as classroom strategies in reading and math for struggling students.  Vendors are welcome to submit proposals for sponsored speakers at our spring conference only.  

PRESENTATION INFORMATION

This submission is for the  FORMCHECKBOX 
 Fall conference _____ yr   FORMCHECKBOX 
 Spring conference _____ yr

Main Contact Information --
	Main Contact Name  
	School District/Organization/Company

	     
	     

	Work Phone
	Home Phone

	     
	     

	Street Address
	Email

	     
	     

	City
	State
	Zip
	Fax

	     
	     
	     
	     


Presentation Title --

Please list your presentation title:

	     


Check this box if this presentation is sponsored by a vendor:  FORMCHECKBOX 
     Company (Vendor) Name:       
Presentation Description -- 

Give a course description of your presentation (100 words maximum). This will be published, so make it interesting to the reader.

	     



Intended Audience --

Check all that apply:

	 FORMCHECKBOX 
  Teacher
	 FORMCHECKBOX 
  Paraprofessional
	 FORMCHECKBOX 
  Administrator


Type of Course --

Identify the type of presentation:

	 FORMCHECKBOX 
  Overview – Speaker Led
	 FORMCHECKBOX 
  Interactive – “Hands-on”
	 FORMCHECKBOX 
  Panel Discussion


Equipment Needs --
Please limit requests to the necessities.  Please bring your own marking pens and clear transparencies. If a computer is needed, you must supply your own computer.
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	MAASFEP

Minnesota Association of Administrators of State and Federal Education Programs
	CALL FOR PRESENTERS

FALL or SPRING CONFERENCE 


Special Requests --
Please list any other special requests you may have (e.g., accessibility or dietary needs).

	     


Previous Presentation --

Have you given this presentation at another event? 

	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
  No

	If yes, where?  

	     


Presenter(s) –

	Name of Presenter(s)  -- List Main Contact First
	Professional Title

	     
	     

	     
	     

	     
	     


Brief Background Information of Presenter(s) -- 

	Name of Presenter(s)  -- List Main Contact First
	Bio Information

	     
	     

	     
	     

	     
	     


Speaker Presentations
Speaker presentations and handouts are due to Kathy Hand two weeks prior to the event. Please submit your materials by email to: handx001@umn.edu. Handouts and presentations will be made available to conference participants. All printing of materials will be handled by MAASFEP. Please contact Kathy Hand if you are unable to meet the two week deadline.

Speaker Expenses
Speakers not sponsored by a vendor receive a complimentary lunch, mileage, and free registration for the day of their presentation and a modest stipend for preparation.  Please see “MAASFEP Presenter reimbursement form” as well as the “Presenter Information” section of our website for details.
Review Process 

Your proposal must be submitted no later than one month prior to the conference date.  Presenters will be notified of their presentation time by the MAASFEP planning group. Send this completed proposal to the MAASFEP President.  The current president will be listed on the MAASFEP website at www.maasfep.org/leader.shtml
Submissions are preferred electronically!

President, MAASFEP www.maasfep.org/leader.shtml (use email listed for president and put in subject line:  MAASFEP Conference Proposal)

	MAASFEP STAFF USE ONLY

	Room Location
	Date
	Time

	     
	     
	     

	Total
	Date
	#

	     
	     
	     



