MAASFEP Presenter Reimbursement Form

(For use by breakout session presenters)

	Presenter Name/Address:
	

	
	

	
	


	Approved Expenses
	Amount

	Mileage:  Roundtrip mileage from work/home.

_________miles @ _____¢/mile*

Available ONLY to presenters not registered for the conference.
	*Mileage rate paid is approved IRS rate and will be computed by MAASFEP Treasurer.

	Stipend:  Paid per breakout session (to cover preparation time and shared by multiple presenters) as follows:

One session presentation:  $50.00

Two presentation sessions (Second is repeat of first):                              $75.00

Two presentation sessions (Two separate presentations):                      $100.00
	   

	Copying Expenses:  Copying will be provided by MAASFEP and should be sent to Kathy Hand 2 weeks before the conference. 
	

	Total amount to be paid to the presenter
	

	Conference date
	


Please note that Conference fees are not reimbursable.

All policies regarding reimbursement are listed on MAASFEP’s website (www.maasfep.org) for review.

Please submit this form to :
Matthew Mohs






2140 Timmy St






Mendota Heights, MN 55120

